Procedures for a Successful How to Hear God’s Voice Seminar
This seminar can be booked as an introduction to the full training experience on 4 Keys to Hearing God’s Voice. It can be scheduled with Mark Virkler or one of the certified CWG trainers listed on our website. Below are the procedures for bringing in Mark Virkler. Other certified facilitators will likely have similar procedures. You may work directly with them. Certified Facilitators are listed here.
We ask you to offer the 10-12 week DVD course “4 Keys to Hearing God’s Voice” after the seminar as this grounds people in the key skills necessary to be successful in their new walk in the Spirit. Let’s minimize messes and maximize the release of the Spirit’s anointing in their lives and in your church!
We need a minimum of 50 people at the seminar and prefer 75 or more. If you must team up with another church and co-host this seminar with them in order to ensure a minimum of 50 participants, then we ask that you do that. If less than 50, we ask for a minimum honorarium of $1000 for the weekend seminar. Thank you.
Pre-Seminar Preparations (check off):
___ Advertise the seminar adequately.  Click here to download promotional material.  

___We encourage you to post seminar information on your church’s website and also to link to our website (www.cwgministries.org). We have a blog you can copy from which has text you can use on your website here: http://www.cwgministries.org/blogs/seminar-how-hear-gods-voice  (We recommend you copy and paste to your website everything from the first banner header down “Seminar Description – How to Hear God’s Voice.”)

___ Brochures: We can print brochures for seminars with Mark Virkler at no cost, or we can provide you with a PDF file and you can print them yourself. Simply give us your personalized information to insert in the brochure and we will print as many as you request (within reason!). Obviously, we want the word to get out to as many people as possible. All we ask is that you distribute all brochures that we print for you. An average size church often orders 200-300 brochures, but you may request more if you have a large congregation or will be distributing brochures beyond the members your church (which is always a great idea). Click here to download brochure templates plus other promotional material. 
___ Other Pastors: You might want to discuss with area pastors the possibility of co-sponsoring the seminar with you, so they have a sense of ownership. This will make them more eager to support a city-wide endeavor. 
___ Pastors Luncheon: Mark would love to meet area pastors, so please consider sending out the letter at the close of this document to area pastors.
___ Examples: Having a few volunteers read “journal entries” from the pulpit for a couple of weeks before the seminar is a great way to get people excited and signed up. Tell them that since it is a workshop, they will learn to journal like this and be led into several journaling experiences. You may guarantee them that they will personally experience God’s voice during the weekend. (This is God’s guarantee – not ours! “My sheep hear My voice.”)
___ Interview DVD: We have an eight-minute TV interview of Dr. Mark Virkler discussing the four keys to hearing God’s voice. A digital version is included in this resource pack, titled “Our Message in 8 Minutes!.mp4”. We can also loan you one or more copies of this on DVD for use as a Sunday morning promo piece in your church and other area churches. You are welcome to keep these DVDs for promotional purposes, and/or pass them along to other churches and ministries to introduce them to the message. If you don’t feel you will be putting these to any further use, please have them available for Mark Virkler to take back with him when he comes to do the seminar. 
 

___ Each seminar participant must have a LEARN Notebook at the time of the seminar. You will want to include the $5 cost for this in your registration fee. OR you may choose to provide both the 4 Keys book and LEARN Notebook to each participant, giving them outstanding resources to take home. In this case, the materials cost for the seminar would be $12, which should be included in the registration fee. This is an $18 value. Let us know which option you are choosing so we can bring adequate materials to the seminar. Also remember that if you include both books, you will need to slightly adjust the wording on your advertising brochure to state “Registration fee is $???, which includes book and notebook.” 

Please be prepared to give the money collected for all books included in the registration to the speaker when he leaves.
 

___ Inform CWG Headquarters 7-10 days before the seminar of the estimated number of participants so adequate materials can be sent ahead. Books for a seminar book table will be sent along with the LEARN Notebooks. The church will not be invoiced for book table materials. Money collected from sale of all materials shall be turned over to the speaker at the close of the seminar and any unsold books will be returned. A sign on the book table will instruct people to make out their checks for books to “Communion with God Ministries.”
 
Hospitality

___ You may want to arrange for nursery and/or child care services for those attending the seminar.

 

___ You will want to arrange for refreshments to be served during morning, afternoon and possibly evening breaks. (Friday evening does not necessarily need refreshments.) Friday evening sessions are from 7:00 pm to 10:00 pm with a break around 9:00 pm. Saturday morning sessions are from 9:00 am to 12:30 pm with a break around 11:00 am. Saturday afternoon sessions are from 2:00 pm to 5:00 pm with a break around 3:00 pm. All breaks are 15 minutes. 
___ Mark would like to discuss Christian Leadership University at a Saturday lunch at the church from 1:30 to 2:00. 

___ One option is the following: A simple meal of sandwiches, chips, fruit and/or cookies can be made available for sale at the church. At the close of the meeting on Friday, a count could be taken of those interested. Generally this food can be ordered at a supermarket either late Friday night or early Saturday morning, and picked up at around noon. All who register for this lunch would pay for the cost of their meal. Over lunch, Mark would like to speak for 15 minutes and answer questions of those interested in knowing more about taking college courses online through Christian Leadership University.

___ If the group is 50–100 people, please have two eight-foot tables for book sales and one or two volunteers to run the tables. If the group is going to be over 100, then four eight-foot tables and four volunteers will be needed. Please do not cover the books with a sheet. It is best if people can browse and look.
 

___ Mark is glad to stay in a home or a hotel. He does not eat seafood, nor does he eat breakfast. His favorite drink is water.
 
Finances

___ Your church will be responsible to cover travel expenses for the seminar speaker as well as room and board. You may use your own travel agency or allow us to make the travel arrangements. If we do, we ask that the tickets be paid for as soon as possible. (Do not wait until after the seminar.) In order to not be away from family and office any more than necessary, we like to plan for Mark to arrive about 5:00 pm on Friday (unless he is doing an afternoon pastors' seminar), and leave as soon as possible after the Sunday morning service.

 

___ IN ADDITION, offerings are to be taken as an honorarium for the seminar speaker. It should be announced at the close of Friday evening that an offering will be taken Saturday afternoon as an honorarium for Mark Virkler and Communion with God Ministries, and that people should come prepared to return the blessing they are receiving from the seminar. It should also be announced that a basket is by the door on Friday night at the close for any who are unable to return on Saturday to provide their gift then. (A basket by the door is not acceptable except on Friday night.)

Have everyone make their checks payable to either the name of your church or to “CWG Ministries.” (Your choice – but make it clear to the people.) 
On Saturday afternoon, at the close of the first afternoon session, offering baskets are to be passed throughout the group after the leader (or Mark Virkler, if you prefer) makes an appeal for a good offering and offers a prayer for the offering. Since the seminar is given on a free will offering basis by CWG Ministries to your church, it is important that the person taking up the offering have skill and experience in doing so, so that the ministry receives the support it needs to operate. 
If Mark speaks Saturday evening or Sunday morning, offering baskets should also be passed at the close of those services. 
This honorarium is to be given to the speaker before he departs. MAKE THE CHECK PAYABLE TO "COMMUNION WITH GOD MINISTRIES" and NOT to “Mark Virkler.”

If you are a Canadian church, we ask that you be prepared to make payment by sending a U.S. money order or initiating a wire transfer to our account the day after the seminar. Because of the time it takes for out-of-country checks to clear U.S. banks, these two options are much more efficient.
 

___ Your church should charge a registration fee to cover your expenses. We like to keep the cost as low as possible to allow more people to attend. At the close of the weekend, the church will give to CWG Ministries a check for all materials included in the registration fee, specifically $5.00 per person for the LEARN notebook alone or $12.00 for two books. No shipping is charged for books sold at the CWG Ministries book table.

Set-Up and Worship

___ If your church has PowerPoint, Mark will use that for his presentation. If you do not have PowerPoint available, he will need an overhead projector and a wall or screen, along with a small table for transparencies near the overhead, which Mark can have easy access to. Or, if you let him know, he can bring a computer and projector for PowerPoint.
 

___ A podium with roving microphone – Volunteer can control PowerPoint 
 

___ Provide no more than 15 minutes of praise or worship Friday evening, and 5 minutes on Saturday morning. Please respect these time limits to give Mark enough time to cover all he needs to.
 
Post-Seminar

___ We ask you to offer the 10-12 week DVD course “4 Keys to Hearing God’s Voice” after the seminar as this grounds people in the key skills necessary to be successful in their new walk in the Spirit. Let’s minimize messes and maximize the release of the Spirit’s anointing in their lives and in your church!
 

___ Consider following up this seminar with other life-changing seminars or DVD training modules available through Communion with God Ministries which can lead to a Diploma in Applied Spirituality for your people. 
___ Christian Leadership University allows you to establish a church-centered campus and offer many adult-level training classes. Contact Communion with God Ministries for a CLU catalog.
Dear Pastor,

I would like to extend an invitation for us to meet over refreshments or a meal while I am doing a seminar in your city. It would give us an opportunity to get acquainted and I could answers any questions you may have about ways our ministry, Communion With God Ministries, could serve you and your church. Here is an 8 minute TV interview which introduces you to the heart of our message on how to hear God’s voice. A bit about my background can be found here.

I will be doing a How to Hear God’s Voice Seminar on Friday evening 7:00 – 10:00 and Saturday 9:00 – 5:00 on date at location with address, and would love to have you attend, along with some leaders of your church.

Our passion is to put into your hands tools which you can use to equip your congregation in the area of spiritual sensitivity and communion with God. Our focus is to train people how to hear God’s voice, and then submit what they feel they have heard to their three spiritual advisors to confirm its correctness (2 Cor. 13:1). 

The three month DVD training module we have created allows you to easily run small groups where you have the opportunity to shepherd your people in this important step of spiritual growth.

We also offer online courses for you and those you are discipling to obtain further training and degrees in 14 different areas. These are offered through both Christian Leadership University and our School of the Spirit. We make both of these curriculum packages available to churches to utilize as a School of Ministry in their church. 

We can meet for light refreshments in the pastor’s lounge after the Friday evening session (10:00) or for lunch together during the 12:30 – 2:00 break on Saturday. The location of the lunch on Saturday will be ??? and it would be Dutch treat. Please let ??? at ??? if you will be attending and how many you will be bringing with you.

At either meeting time, I will have a complimentary copy of our book, 4 Keys to Hearing God’s Voice for you, along with a complimentary CD, the #1 Tool in the World for Hearing God’s Voice.

Feel free to contact me at mark@cluonline.com or at my home number in Orlando, FL (407-271-8412). 

Thank you for this opportunity to get acquainted!

Sincerely,

Dr. Mark Virkler

President of Christian Leadership University
